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Course Number and Name: 
 
Semester and Year: 
 
Instructor’s Name: 
 
Attachments.  Please scan (whenever possible, without the student’s name or PID) and 

attach the following materials (preferably as individual files): 
1. Course syllabus 
2. Student work, as applicable.  For each category, provide two examples, representing 

the highest and lowest grades for that assignment, and as relevant the guidelines for 
the assignment.  In lieu of names, please identify the two examples simply as ‘High’ 
and ‘Low’. 
a. Papers 
b. Translation exams (preferably final exams) 
c. Essay exams (preferably final exams) 

3. A completed assessment form for each example of student work (available on the 
Department website) 

4. The class grade distribution for each assignment submitted 
 
Please submit all materials, including this cover sheet, to the chair of the Outcomes 

Assessment Committee. 
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